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The  icon next to the Last statement header appears when statements for the previous business  
day are in preparation.

MANUAL  
DISCOVER THE STATEMENTS MENU

In the Accounts module, new items are available:  
Bank statements and Generated statements.

In the Accounts list, the Last statement/Statement date column displays information about the last  
available statement number and its date. After clicking on the statement number, the system will  
display the indicated account statement.

Statements – VIEW
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By clicking on the row with the account number, you can access the Transaction history with the filter 
set to for the last 7 days, with the possibility of presenting the Balance after the transaction. 

Selecting the Bank statements tab allows to display the list of all bank statements available  
for a given account (by default for the last 7 days).

Bank statements can be easily browsed. The < , > navigation keys redirect you to the previous/next 
statement. They also make it possible to navigate to the Statement date.

Navigation keys
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VAT balance
The statements also include the balance of the linked VAT account.



Statements in GOonline Biznes 4

Section: bank statements

Generated statements: list

In the Bank statements section, only daily statements are available for the days on which transac-
tions were performed. 
By ticking the check box next to a given statement, it is possible to download statements collectively, 
and from the list, go to the details of a specific statement. 

Here you can see the available list of pdf statements for download. This is a list which contains  
a specification of reports with statements prepared by any company user or by the bank –  
automatically. 
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Generated statements: Generate statements

Generated statements: Automatic statement generation settings

From the Statement Generator item, it is possible to generate daily or monthly statements for  
a given period.

In this option, you can set up the cyclical and automatic generation of daily, weekly or monthly  
statements in PDF and MT940 format. 

The generated statements file can be found in the Generated statements list.



Statements in GOonline Biznes 6

Information about the generator settings is available in the Automatic statement generation settings 
menu.

In the Accounts menu, if you click on a selected account, an additional tab will appear with a list of daily 
statements from that account.

Exporting statements 
To export statements, go to the Export templates menu. This can be done using the  icon or from the 
link above the list of bank statements: 
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Statements can be exported in the currently available statement formats or by creating your own template.

ADDITIONAL INFORMATION  
on credit accounts
In the new Statements menu, statements for credit  
accounts are not presented.
Credit details and credit account history are available  
in the Credits module.

In the side menu on the left:
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or in the credit details window:

Operations on credit accounts are presented together for individual credit products.  
Once the required information has been filtered out, it can be downloaded by ticking  
the checkbox to the formats: PDF, CSV lub XLS. 
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