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STATEMENTS  
Download a pdf and MT940 statement – step by step

In the Accounts module, when you select Bank statements, the system will redirect you to  
the list of statements. Learn the three steps to download a statement.

The bank statements from individual accounts presented in the GOonline Biznes system are numbered.

Select the account to generate the statement.

Select the date range in the Statement date field.

You will see statements that meet the conditions selected in the filters.
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 the numbering is independent of the numbering of (paper) statements in the banking system,
  the consecutive number of a statement from a given account is increased on each day on which  

any operation was posted on the account,
 if no operation is performed on the account on a given day, the statement number is not updated,
 statement numbers are reset to zero at the beginning of the new year.

STATEMENT NUMBERING RULES
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Generation of statements

Select the account, type and date to generate a statement.

Indicate the format and arrangement (on separate pages or one below the other) of the statements  
in the file. You will have an option of presenting the balance after the transaction on the statement.

Select the Generate key (from one or more accounts simultaneously), according to the parameters  
you have indicated.
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Cyclical generation and review of PDF statements

From the Automatic statement generation settings item, you may define a cyclical generation  
of statements:
• daily,
• weekly,
• monthly.
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You can find your generated statements and those set up in the generation module in the Generated  
statements list. Files in the list may contain more than one statement and be created for days without 
transactions.

Select the Download key, which allows to save the selected statements. 
In the name of the statement file, the statement number and the company’s EQ number are available.
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Statement export templates
Go to statement export templates.

Statement templates predefined by the bank or created by you are presented in the list.  
You can also add further templates.

Selecting the type  
of template.
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BNP Paribas Bank Polska Spółka Akcyjna with its registered office in Warsaw at ul. Kasprzaka 2, 01-211 Warsaw, entered in the Register of Businesses of the National Court Register 
by the District Court for the Capital City of Warsaw in Warsaw, 13th Commercial Division of the National Court Register with number KRS 0000011571, tax identification number 
(NIP): 526-10-08-546 and fully paid-up share capital of PLN 147,676,946.

Export template setup – select the data you want to include in the template to be prepared.

The saved template will be available in the Export templates list. When it is used, statements will be 
downloaded according to the designed template.
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